MOBIILE I

Introduction 10 the Module

This course module is mtended 10 equip the tamec vath knowledge skills and
athiudes that will enable him/her 10 effectively carry our purchasing and
supply operations in an Organisation. The graduate of this module is expecied

10 operate at supervisory Jevel in an Organisation..

Module Objectives

By the end of the module. the tizinee should be able 10

a)  discuss the principles that governs public procurement and finance

b)  describe the role of purchasing and supply management operanons

¢)  apply cost accounting principles in supply chain management activities

d)  apply quantitative techmques in supply chain management

¢)  understand the importance of office administ ation and management in
supply chain management

Entry Requirements
The minimum entry requirement is-
a) pass m module ! of supply chain management

b)  passin aaft supply chain management

Module Units and Time Allocation

." Code Module Uﬁis o a R Hours
142.0_"| Public Procurement and Finance _ l9o_
15 2.0 | Purchasing Management ST |
16.2.0__ | Supplies Management R | 80
17.2.0 | Cost Accounting B
18.2.0_ Principles and Practice of Marketing {90
19.2.0 | Quantitative Techniques ess—— I -
2 2l _Qfﬂce Admmistration andﬁManageplcm N | gﬂ_ ]

1 21.2.0 | Business Plan o e | e

[ Tota) _ | 660
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14.2.0 PUBLIC PROCUREMENT AND FINANCE

14.2.1 Introduction

This module unit 1s intended 10 equip the trainee with the knowledge.
skills and attitudes that will enable him/her to procure goods, material,
works and services for the public sector, and appreciate how public
fmance is raised and managed.

14.2.2 General Objectives

By the end of this module unit. the trainee should be able to:
a) describe the organisation structure of public procuement
b) apply government legislation and policies relating 10 public

procurement
¢) explain ways in which the government raises and spends funds

14.2.3 Module Upit Summary and Time Allocation
Code Sub-Module Units Content Time
— N b | (Hours)
14.2.01 | Introduction to Pubhic |« Deflinition of public 4
Procurement procurement
| = Scope of public procurement
¢ Purpose of public
i procurement
e Historical development of
legal framework of public
procurement in Kenya
*  Organisation of pubhc i
procurement
e Funcuonal relationship
between the public
procurement and other units
s in an organisation 1
4
142.02 | Bodies Involved inthe | e Bodies involved in regulation
Regulation of Public of public procurement
Procurement ¢ Functions of the bodies
imvolved in public
procurement




| Cadi ‘Sub-Madule Unite | Content | Time |
I B (Hours) l
14 203 Public Procuremenn e Types of pocurement cniies | 10
Functions +  Role and responcitnhines of
procuring entities '.
¢ Role of accounting officers m
public procurement
*  Responsibility of users i the
public procinrement process
s Responsibility of 1ender
A _ | committee _
14 204 | General Procurement s Meaning of procwement 15
Rules rules
e General procurement rules
+ Importance of general
- R _procurement jules,
Procurement Methods e Open-tenderimg methods 15
14.2 05 e Alternative procurement
N e methods - -
_.
14206 | Apphcation of JCT in = Importance of 1€ | pubhic 10
Pubhic Procurement procurement
e e-procurement process
- e e-procurement tools
¢ Distinction between
Procurement and
e-procurement
e Security nsks and legal 1ssues
n e-procurenent
14 2.07 | Public Finance e Meaning of public finance 15
¢ Sources of public finance
e Application of public finance
14.2.08 | Admimistration and ¢ Meaning of administration 15
Control of Public and control
Expenditure o Contro] of public expenditure
by parliament
¢ Exchequer system of control

: PR
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3 a)l]e

®

[ Lf_ll—l} Module Un its

Emerging Trends and
Issues in Public
Procuremem and
Finance

Conteni

Statutory offices that
supervise implementation of
public funds

Budgeting as a 100l in control
of public finance

Emerging trends and issues
Public Procurement and
Finance

Challenges posed by
emerging trends and issues in
Public Procurement and
Finance

Coping with emerging trends
and issues in Public
Procurement and Finance

f

=3

[ Time
! (Hours)




4.2.01 INTRODUCTION YO
PUBLIC
PROCUREMENT
Theory

142017 Specific Objectives

By the end of the sub-
module unit. the tiainee
should be able 10:

a) define the term
public procurement

b) explain the scope of

public procurement
c) outlme the purpose
of public
procurement
d) explan the
histonical
development of
Jegal framework of
public procuremem
m Kenva
¢) describe the
Chrgamsation of
public procurement
) discuss the
relationship
between the public
procuiement
functiom and other
units an
organisation.
142.0]C Competence
The tranee should
have the ability to:
1) design an
Organisation
stiucture of a
procurement unit
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42.01T1

4201712

20173

1420174

14201TS

14.201T6

4.2.01P

1Y oaelme the pibli
procurement
department function
with enher units in
an argamsation

Conreni

Definiton of public
procurement

Scope of public
procurenent
Purpose of public
procurement
Historical development
of lepal framework of
public procurement
Kenya

Organisation of public * +.
procurement Haod %
Relationship betw een d =1
public procumement 1 G
functions and othes "}.‘_ :
unils 4

- Fmance L f
- Marketing Qi
- Technical ¥

- Human resowmrces
- Warehousing

Practice

Specific Objecive

By the end of the sub-
module umit. the trainee
should be able to
Nlustrate the
Organisational structure
of a procurement
department



14 01P]

14.2.02

14.2.02T

Conrent

Hlustration on the
organisation structure
for a public procurement
department

Suggested
Teaching/learning
Activities

- Explanation

- Note-taking

- Observation

- Case-study

Suggested
Teaching/Learning

Resources

- Public procurement
and disposal Act. 2005

- Text books

- Chalk-board

Suggested Evaluation
Meihods

- Assigniments

- Oral tests

- Examination

BODIES INVOLVED
IN THE )
REGULATION OF
PUBLIC
PROCUREMENT

Theory

Specific Objectives

By the end of the sub-

module unit, the trainee

should be able to:

a) discuss the bodies
mvolved in the
regnlation of public
procurement

—_——
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14.2.02C

14.2.027)

14.2.02T2

14.2.02P

b) explam the functions

of the vanous bodies
mvolved in the
regulation of public
procurement.

Competence

The tramee should have
the ability 1o relate the
role of the vanous
bodies in the regulation
ol public procurement

Content

Bodies imvolved in the

regulation of public

procurement

- Pubhlic Procurement
Oversight Authonty
(PPOA)

- Public Procurement
Oversieght Advisory
Board (PPOA-13)

- Pubhe Procurement
Adnmnistration
Review Board
(PPARB)

- Directorate of Public
Procurement

Functions of bodies

imvolved in the

1egulation of Public

Procurement

Practice

Specific Objective

By the end of the sub-
module unit, the trainee
should be able to
identify various bodies
imvolved in the
regulation of public
procurement.



14.2 H2P]

14.2.03

14.2 03T

toonient

Identficanon of bodies
mvoived m the
repulation of

pubhc procurement

Sugpested

Jeac hmg/Learning
Acrvines

- Ihiscussion

- Note-taking

- Obheervatinn

Sugpesie 5

Teaching/Learning

Resowurces

- Publhic procurement
and disposal Act. 2005

- Text books

- Chalk-board

Sugpested Evaluanon
Aeithods

Oral tests
- Assignments

Sit-m CATs

PUBLIC
PROCUREMENT
FUNCTIONS

Theary

Specific Cbjectives

By the end of the sub-

module unit, the trainee

should be able to:

a) explain different
types of
procurement entities

b) explain the role and
responsibilities of
procuring entities in
public precurement
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14.2.03C

14.2.0373

142.0374

14.2.03T5

14.2.03P

c) o oexpln the rale of
acconntme ofhcer
1 publi
procm ement

d} discuss the
responsibihity of
nsers m pubhic
procmement

e) discusy the
responsibilines of
the tenden
committee in publhic
procurement

Competence
The tramee should
have the ability to co-
ordimate public
procurement activities

Content

Types of procuring
entities

Role and 1esponsibibties
of procurmye entines
Role of accounting
officer

Responsibibity of users
im public procurement
Responsibilities of the
tender commitiee in
public procyement

Practice

Specific Objective

By the end of the sub-
module unit, the tramee
should be able 1o come
up with tender
committee in their
imstitution/government
mstitutions



142 03P2

14.2.04

14.2.04T

Content

Dscussion of tender
commitiee m their
institution/government
institutions

Suggested
Teaching/Learning
Activities
- Explanation

- Note-1aking

- Observanon

Suggested
Teaching/Learning

Resources

- Public procurement
and disposal Act, 2005

- Text books

- Chalk-board

Suggested Fyaluation
Aerhods

- Assignments

- (hal tests

GENERAL
PROCUREMENT
RULES

Theory

Specific Objectives

By the end of the sub-

module unit; the trainee

should be able to:

a) explain the meaning
of procurement
rules

b) describe the general
procurement rules

14.2.04C

14.2.0471

14.2.0472

14.2.0473

14.2.04p

14.2.04P1

¢) explain the
mportance of
general procurement
rules.

Competence

The tramnee should have

the

ahlity 10

1) interpret general
procurement rules

11) apply general
procurement rules

11) prepare tender
documents.

Content

Meanmg of general
procurement rules
General Procurement
rules

- PPDA. 2005

- PPDR. 2006
Importance of peperal
procurement rules

Practice

Specific Objecinve

By the end of the sub-
module unit, the namee
should be able 10 come
up with a list of the
general publijc
procurement rules
applicable to specific
procurement

Content
General public
procurement rules



14.2.05

14.2 05T

14.2.05C

Sugpested
Teachmg/) ecrninyp 14208]1]
Acinvnes
Lectme
[hscussion
- Explanation

- Note-taking

Suggested

Teaching/Learning

Resources

- Publie Procurement
and Disposal Act.
2005 142 0572

- Public Procurement
Disposal Regulations.
2006

- Text books

- Chalk-board

Suggested Evaluarion

Methods

- Assignments
Examinations

PROCUREMENT
METHODS

Theory

Specific f)lf)!,’é’!.'f.’-'i ‘¢S5

By ihe end of the sub-

module unit. the trammee

should be able to:

a) discuss the open
tendering method

b) discuss alterative
procurement
methods

14.2.05P

Competence
The trainee should
have the ability to use
appropriate methods of
procorement

14.2.05P!

(]
2
ra

Lot

Open ondenmg method

- importance open
tender method

- Procedure of open
tenderinp/Bidding
Process,

- Cneumstances when
open 1endermg method
1S used

- Advantages and
disadvamages open
tender method

Alternative procurement

Methods

- The Pubhic
Procurement
Threshold Matrix

- Restncted
procurement

- Ihirect procurement

- Request for proposal

- Request for quotations

- T ow-value
Procurement

- Speaally permined
procurement
procedure

- Concession /public
private partnership

- Design composition |

Practice

Specific Objective

By the end of the sub-
module unit. the trainee
should be able to
classify procurement
methods

Content
Procurement methods



14.2.06

14.2.06T

Supoesred
Teachmp/Leurning
Acinnes

- Lecture

- Discussion

- Explanation

- Note-taking

- Observation

- Case-study

Suggesred
Teachmng/Learning
Resources

- Text books

- Chalk-board

Sugeesied Evaluation
Methods

- Wiitten Tests

- Assignments

AFPLICATION OF
1CT IN PUBLIC
PROCUREMENT

Specific Objeciives

By the end of the sub-

maodule unit, the trainee

should be able to:

a) explain the
nportance of
mformation
communication

technology in public

procurement
b) describe e-

procurement

process

¢) distinguish between

traditional
procurement and e-
procurement
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14.2.06C

14.27.06T1

14.2.06T2
14.2.06T3

14.2.06T4

d) explain the secunity
nsks and legal
issues in the
apphcation of e-
procurement and
how to mitigate
them

Competence

The tramee should

have the ality 1o

1) make enquiries
through the
imternet

i) evaluate
quotations through
the mternet

1) undertake
negoTIations
through the
mternet

v} procure through
the mternet

V) oouse e-procurement
lools

(Conrent

Imponance of

1CT in public
procurement
e-procurement process
Distimction between
traditional procurement
and e-procurement
Security and legal issues
in e-procurement



)
14 2060

14.2.06P}

14.2.97

14.2 071

Practice

Specifie (bpecine

By 1he end of the sub-
module unn 1he vamee
should be able 10

discuss the process of e- 14.4.07C
procuement methods
Contenr
Group discussion on
C-procurement pocess
Suggested
Teachmg/Learning 14.2.07T)
Acnivines
- Fxplanation 14.2.07T2
- Note-taking
- Observanhon
Sugeesied
Teachmo/l earnmg
Resources
- Computer/ internel
- 1L.ET)
- Fhpcharts 1420773
- whiteboard
- Markers’ pen
Suggested Evaluanon
Merthods 142 07P
- Pracuical assignments
Wiitten tests
PUBLIC FINANCE
Theory
Specific Objectives 14.2.07P]

By the end of the sub-

module unit, the trainee

should be able to:

a) explamn the meaning
of public finance

D) explam the somcey
of public fimanc

) explam phe
apphication of pubhic
finance

Competence

The trainec should have
the abiliny 1o relate the
sources and application
of public funds
Kenva

Conrent

Meaning of Publhc

Finance

Sowces of public

finance

- Taxes

- Grants

- Loans
Appropriation-m- Aids

- Remt

- Fees

- Fines and forfertues

Apphcation of Publi

Finance

FPractice

Spectfic Objecive

By the end of the sub
module unit. the amee
should be able 1o hsi
sources of public
finance n Kenya

Content
Sources of public
finance



14.2.08

14.2 087

Suggesied
Teaching/Learning
Acrivities

- Explanation

- Note-taking

- Observation

Sugoested
Teaching/Learning
Resources

- Public procurement
and disposal Act. 2005

- Text books

- Chalk-board

Suggested Evaluation
Methods

- Assignments

- Examination

ADMINISTRATION
AND

CONTROL OF
PUBLIC
EXPENDITURE

Theory

Specific Objectives

By the end of the sub-

moduie unit. the trainee

should be able 10:

a} explain the meaning
of administration
and control of
public expenditure

b) explain control of
public expenditure
by parhament

c) explain the
exchequer system of
conirol

14.2.08C

14.2.08T)

14.2.0872

14.2.0873

14.2.08T4

142.08T5

d)  describe statutory
otfices which
supervise
implementation of
pubhic funds

e) discuss budgeting as
atoal m control of
public funds.

Competence

The ramee should have
the ability 10 interpret
financial regulations in
relation to public
procurement

Conrent

Meamng of terms

- Adnimistration

- Control

Control of publhic

expenditme by

parhament

The exchequer system

of contiol

Statutory offices that

supervise use of public

funds

- Iificiency and
Momtornng unit

- Cantioller and Auditor
General

Budgeting as atool in

the control of public

funds

- Estimates

- Votes



T4 08P

14 2 D8P

14.2.09

Practice

Specific ( Mhjecive

By the end of the sub-
module unit. the trainee
should be able 10
idenufy statutory offices
that supervise
implementation of
public funds

14.2 09T

Statutory offices that
supervise use of public
funds

Suggested
Teachmg/Learning
Acrivines

- Lecture

- Discussion

- Explanaton

- Note-taking

AY uggesie: /

Teachmg/Learning

Resowrces

- Publhic procurement
and disposal Act, 2005

- Text books

- Chalk-board 14.2.09C

Suggesied Evaluation

Methods

- Quizzes

- Assignments

- Examination

14.2.0971]

EMERGING
TRENDS

AND ISSUES IN
PUBLIC
PROCUREMENT
AND FINANCE

Theory

Specific Objectives

By the end of the sub-

module unit. the rainee

should be able 10

a) identify emerping
trend and issues in
public procurement
and fmance

b) discuss challenpes
posed by the
emerging trends and
185U€S

¢) discuss the
approaches of
managing
challenges posed by
the emerging rends
and issues.

Competence

The trainec should have
the ability to cope with
emerging trends and
issues i public
procurement and
finance.

Content

Emerging trends and
issues in public
procurement and
finance




14.2.09T2

14.2.0913

14.2.09P

14.2.09P]

Challenges posed by
emerging trends and
155U€es

Management of
challenges posed by
emerging trends and
Issues

Practice

Specific Objective

By the end of the sub-
module unit, the trainee
should be able 10
identify emerging issues
and trends 1 public
procurement and
finance.

Content

Emerging issues and
trends in publhic
procurement and
finance
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Suggesied
Teachmg/Learning
Activines
- Lecture
- Case studies
- Class presentations
- Demonstrations

Suggested
Teaching/lLearning
Resources

- Text books

- Chalk-board

- Traming manual
- Fhip charts

- Felt pens

Suggested Fvaluanon
Methods

- Assignments

- Examiation

- Term papers



